	NANYANG TECHNOLOGICAL UNIVERSITY

Professional Attachment (PA)

Programme in Brief




Background
Professional Attachment (PA) is compulsory for all our Year 2 students from Nanyang Business School (NBS).  
The students available for attachment are Year 2 Accountancy and Business students.  The Business students specialise in one of the following: Actuarial Science, Banking & Finance, Human Resource Consulting, Information Technology, Marketing or Tourism & Hospitality Management.  For the details of the undergraduates’ course curriculum, please login to the School’s website at this url: http://www.nbs.ntu.edu.sg/student/Undergrad_portal/undergrad/administration/Programme/Programme.asp
The objective of the PA programme is to instil in students a sense of professionalism and the right work attitude so that they become effective and productive in their respective organisations much sooner than is usual.  Students attached to organisations will work alongside supervisors, colleagues, clients, etc. to experience working life in a corporate environment.
Dates of Attachment

Participating organisations can choose any one of the following attachment periods:

· 8-week programme from 12 May 2008 – 5 July 2008
· 10-week programme from 12 May 2008 – 19 July 2008
Allowance & Working Hours

The allowance to be paid to the student will be determined by the organisation.  As a guide, most organisations are paying $600 to $1300 per month.  Employers are exempted from making CPF contributions on student’s allowance.
Students will follow the normal working hours of the organisation on a five-day or five-and-a-half day week basis.

Assessment of Student’s Performance at Work

Organisations should assign a supervisor who will be responsible for the students in terms of work allocation, guidance as well as to assess the performance of the students.

The organisation supervisor will need to provide feedback on the student’s performance to the NTU Tutor during his/her visit to the organisation.  For overseas attachment, there is no visit by NTU staff member.  The supervisor will also need to complete a simplified evaluation form at the end of attachment to assess the performance of the students.  

Procedure for Participation

Organisation is required to provide NTU with a training programme for the student(s).  If the programme is found suitable, the organisation would be put up to the students for selection and matching. 

Certificate for Accomplishment

Students who successfully complete the PA programme will be awarded a Certificate of Accomplishment jointly signed by the Director of Career & Attachment Office and the organisation's authorised representative. 

For further queries, please contact Jenny at 67904018
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NANYANG TECHNOLOGICAL UNIVERSITY

Professional Attachment

For Accountancy Students Only

  FORMCHECKBOX 
  12 May 2008 – 5 July 2008 (8 weeks) or
                                              FORMCHECKBOX 
  12 May 2008 - 19 July 2008 (10 weeks)



Form 22 – This form may take you 1 minute to fill in

This form is to be completed by Public Accounting firms that are interested to offer placements to accountancy students for PA.  
Kindly return the completed form to Director, Career & Attachment Office, NTU, Student Services Centre, Level 4, 
42 Nanyang Avenue, Singapore 639815 or Fax 67937925 or 67916178.   You may also email the completed form to 
limsk@ntu.edu.sg.  You are able to download the soft copy at http://www.ntu.edu.sg/CAO/Attachments/ and click on ‘How To Participate’ to proceed.  Alternatively, you can submit programmes online via http://www.ntu.edu.sg/opawww/aims/

1.
Type of Organisation: (please tick the appropriate box)

   FORMCHECKBOX 
 Local ownership#
         FORMCHECKBOX 
 Foreign ownership#                       # based on majority shareholdings
2. Total number of staff:      
3.
Please indicate the number of students required for which field of work:

	Work Field
	No. of Placements Offered
	Pgm code [To be completed by CAO, NTU]

	Auditing
	     
	

	Accounting
	     
	

	Taxation
	     
	

	Corporate Secretarial Services
	     
	

	Combination of any 2 or all of the above : please state ____________
	     

	


4.
Have you participated in our programme previously?   FORMCHECKBOX 
 Yes          FORMCHECKBOX 
 No

5.
Remarks or special request, if any      
6.
Projected allowance (CPF exempted): $       per month (recommended allowance is $700 or more)

	Organisation Supervisor for the above programme:

	Name:      

	Designation :      
	Email, if any:      

	Telephone :      
	Fax :      

	Signature :      
	Date :      



	PA Contact Person:

	Name :      

	Designation :      
	Email, if any :      

	Organisation :      

	Address :      

	Telephone :      
	Fax :      

	Web Page, if any :      



For further enquiries, please contact Jenny at 67904018 or email to limsk@ntu.edu.sg.

If you would like to offer placements for business students, please contact Jenny for the relevant forms or download from our website, as indicated above. 




Orgn code: 














