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If you are using a Hotmail account, please set a rule to always reflect adm_local@ntu.edu.sg email
in your Inbox.

1. Under SWEEP menu, select Manage rules option.
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Move all from...
Delete all from...
Schedule cleanup

Manage rules

2. Select NEW to create a new Rule.
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You can set up rules to automatically handle mesiages as they come in. You can flag messages. move them to folders. set alerts for your mobide phone. and more

Note: Rules are not apphed 10 any IM or Text message
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You have 1 rule
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Move messages 10 Inbox  sender's address is "adm_local@ntu.edusg Edit

3. Key in adm_local@ntu.edu.sg under Sender’s address and choose the option of MOVE to
INBOX and SAVE the rule

Create rule  inbox > Options » Create rule

Organize your incoming email by applying this rule

Step 1: Which messages do you want this rule to apply to?

Select from the options below to determine which messages are affected by the rule
Sender's address '] is = adm_local@ntu.edusg

Step 2: What action do you want to apply?
Select the action the rule applies
® Move to Inbox v
Move to a new folder
Delete these messages—don't even put them in my Deleted folder
Add category <Choose a category> *
Remove category <Choose a category> *

Flag

Forward to
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