
Student’s Pass Application for Full-time Graduate Students
Matriculated by the Office of Admission

(Admission Year 2018-19)
The Office of Admission (OA) will provide you with the SOLAR 

form

(Please ensure login details are correct. If not, inform OA 
accordingly and do NOT proceed with the submission)

You need to complete eForm16 @ Student’s Pass On-Line Application & Registration (SOLAR) system 

(Please apply after 15 November 2018) 

You need to pay Processing Fee of S$30 (non-refundable) - online via SOLAR by credit card or Internet Banking only

You can check application status @ SOLAR 

Approved?

- Please check that you have successfully paid the processing fee. 
- Processing period is usually about 10 days. During December/January peak period, 
applications may take a longer time to be processed. Please continue to monitor your 
application status and provide any information if requested by ICA. 

You need to print the IPA letter before your departure to Singapore. 
An entry visa will be incorporated within your IPA letter should you require a visa to enter Singapore. You are NOT 

required to apply for a separate visa. 

NOTE: The approved IPA is only for travelling purpose. It does not constitute a legal extension of your stay in 
Singapore and cannot be used for collection of Student’s Pass. 

Do NOT book e-appointment at ICA website to complete formalities at ICA office. 
ICA, in collaboration with NTU, will hold an ICA Offsite Enrolment Exercise (OSE) in NTU. Please book an appointment 

for the ICA OSE at the Student Affairs Office (SAO) Registration booth during your matriculation with OA.
• Completion of formalities (15 Jan 2019)

• Collection of Student’s Pass (24 Jan 2019)

Prior to ICA OSE
• Matriculate with OA for the endorsement (duly signed by NTU staff with the NTU stamp during matriculation) of your IPA letter
• Pay Issuance Fee of S$60 and $30 multiple-Journey Visa (where applicable) before the ICA OSE - online via SOLAR by credit card or 
Internet Banking only. (You need to print and bring the receipt/payment history page to the ICA OSE. Please refer to Appendix II.) 
• Prepare and bring these documents to the ICA OSE

- Endorsed IPA letter;
- Your original passport / travel document;
- A photocopy of passport particulars page;
- Embarkation / Disembarkation card (IMM27); 
- Medical Report MC 2; 
- A printout of eForm 16 from SOLAR duly signed by you; 
- 1 recent colour passport-size photograph (taken on white background); 
- A printout of payment made for the Student’s Pass issuance fee and multiple-journey visa (where applicable)

Attended OSE?

Book an e-appointment at ICA website and go in person on your appointment date to the 
Visitor Services Centre, Level 4, ICA Building at Kallang Road with the required 
documents. Please read the details at this FAQ: https://eappointment.ica.gov.sg/ibook/
jsp/base/faqVssp.jsp 

Attended Collection 
of Student’s Pass?

Go to the Immigration & Checkpoints Authority of Singapore (ICA), Student’s Pass 
Section,  Level 4, ICA Building at Kallang Road with the required documents to collect 
your Student’s Pass

Please ensure you keep your Student’s Pass properly. 
You will be required to make a replacement should you lost your Pass. Replacement fee will 

be S$100 for first time loss; S$300 for subsequent loss.

NOTE
1. You are required to ensure that you remain in Singapore on a valid pass at all times. Overstaying is a punishable offence under the Immigration Act. Please extend 
your Social Visit Pass @ www.ica.gov.sg if required. 

2. If you need to enter Singapore before 15 December 2018 to matriculate with OA, please refer to http://bit.ly/Extend-SVP-PG for the extension of your visit pass to 
OSE. 

3. Please contact One Stop @ SAC at +65 6790 6823 or ossac@ntu.edu.sg should you have any queries regarding the Student’s Pass application.

Note:
- The sequence of your name shown on your SOLAR form must be in the same sequence 
shown on your passport. Please refer to Appendix I.
- For dual citizenship holders, the nationality registered on the SOLAR form should follow 
the passport which you are planning to use to enter Singapore.

No

You can login to the ICA SOLAR system and select “Print Outcome Letter” to print 
your In-Principle Approval (IPA) letter.

Yes

No

Yes

No

Note:
- Submission of eForm: If your passport is issued by Hong 
Kong Special Administrative Region, please indicate type of 
passport as HKSAR.

Note:
- ICA will process your Student’s Pass application only upon 
receipt of submitted eForm16 and payment of the 
processing fee via the ICA SOLAR system.

Upon Arrival in Singapore
Show your IPA letter to the Immigration & Checkpoints Authority (ICA) Officer at the Singapore checkpoint. The Officer 
will stamp a short term Social Visit Pass (SVP) on your passport and Disembarkation/Embarkation (DE) card. Please 
check the duration of your SVP issued. It must expire after the ICA OSE / the date you complete the Student’s Pass 
formalities with ICA. 

If you need to enter Singapore before 15 December 2018 for your matriculation with OA, please refer to http://bit.ly/
Extend-SVP-PG for the extension of your visit pass to OSE. 

Note:
- The approved IPA letter is valid for 3 months for you to enter Singapore 
to complete the Student’s Pass formalities with ICA.

Last updated on 7 November 2018
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APPENDIX I

 

ABC 

EFG 

XYZ 

Image 1

With reference to the passport shown in image 1, the name sequence shown on your 
Registered SOLAR form will be “ABC EFG XYZ”.

 

Image 2

With reference to the passport shown in image 2, the name sequence shown on your 
Registered SOLAR form will be “TUV ABC”.



APPENDIX II

Please refer to these sample receipts that are accepted by ICA.

Sample A

Sample B
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