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1
PURPOSE
1.1
This document describes the application procedure for researcher intending to use the Animal Research Facility in the School of Biological Sciences as well as National Institute of Education.
2
RELATED FORM(S)

2.1
SOP-001.01ARF-SBS/NIE IACUC Ethics review application (ARF-SBS/NIE 1a)
2.2
SOP-001.02 ARF-SBS/NIE IACUC Ethics Review Form for Modifications (ARF-SBS/NIE 1b)

2.3
SOP-001.03 Animal Maintenance Charges format-ARF-SBS

2.4
SOP-001.04 Animal Termination Form-ARF-SBS

2.5
SOP-002.01 Chart for the PI Proposals approval process by NTU-IACUC


2.5
SOP-0010.02 Consumable charges form-ARF-SBS.

2.7
SOP-009.01 Animals stock updating and monitoring record –ARF-SBS

3
SCOPE

3.1
This document pertains to the PI’s/Researchers or those who intend to use ARF-SBS, ARF-NIE.
4
GENERAL INFORMATION
4.1
Researcher’s who would like to use animal for scientific purposes should follow National Advisory Committee for Laboratory Animal Research of Singapore guiding principles.
4.2
The researcher/PI’s who would like to use our Animal Research Facilities should follow this procedure.
4.3
At the end of every month, we will be charging the animal’s maintenance charges accordingly as stated in SOP-001.03 Animal Maintenance Charges format-ARF-SBS. 

4.4
Consumable item (control drugs) charges are also computed along with Animal Maintenance charges every month as per the record in the SOP-0010.02 Consumable charges form-ARF-SBS.
4.5
All users of animals for scientific purposes e.g. PI, Collaborators, Research Fellows, Post-doctoral and Post-graduate student, as well as Research Technicians, must attend and pass the “Responsible Care and Use of Laboratory Animals” course before commencing any work on animals.
4.6
PI’s are responsible for informing the NTU IACUC (via SOP-001.01ARF-SBS IACUC Ethics review application i.e. ARF-SBS/NIE 1a) that they and their staff have sufficient qualifications and training in the procedures to be performed on animals. If the PI and their staff have not sufficient training in the procedure to be performed on animals, NTU- IACUC will guide you that where you would be getting the “Responsible Care and Use of Laboratory Animals” locally which will recognize by NACLAR of Singapore. 
4.7
When the Investigators and their research teams are using the Animal Research             Facility, they should follow the SOP and must be handle equipment (cage rack system, restrainer etc) very gently with minimal noise and without causing any damage to the equipment. 
4.8
When the Investigator fill up the application (ARF-SBS/NIE 1a) Part-C column 2 –Synopsis of Project under comment by PI should give the justification for conducting this experiment and column5 –pain and distress level, should tick the level according to your experimental procedure to be carried out then give justification on “Give details portion”.

4.9
Deviations from or changes made to the methodology of the study protocol should first be submitted to and approved by the NTU-IACUC before implementation. You are to use the application form “IACUC Ethics Review Form-Modifications to existing study protocol” (ARF-SBS/NIE 1 b) to submit the proposed changes.
5
RESPONSIBILITY
5.1 IACUC Committee and their secretariat

5.2 Animal Research Facility Manager

5.3 Visiting Veterinarian
5.4 Animal Care takers
6 PROCEDURE
6.1 Regardless of whether PI/ Investigators are from SBS, NIE or outside, all PI/Investigators should approach the secretariat of NTU- IACUC and get an application form (ARF-SBS/NIE 1a), for the usage of the facilities.
6.2 The application must be completed and signed by PI accordingly, and submitted softy copy as well as hard copy of the application to secretariat of NTU- IACUC.
6.3 In accordance with the SOP-002.01 Chart for the PI Proposals approval process by NTU-IACUC, after the pre- reviewers approval NTU-IACUC secretary compile the application and submit to IACUC meeting. 
6.4 Approval reference will be given once approved. This reference must be quoted in subsequent applications (Example purchase of animals).

6.5 Once the PI gets an approval from NTU- IACUC, he / his team member must liaise with the Animal Research Facility manager regarding availability and allotment of the holding space for the animals according to his requirements.

6.6 In the situation of unavailable animal holding space or insufficient holding space Facility Manager would advise the investigator to wait until the animal holding space is vacant and this space then be allocated according to the waiting list. 
6.7 Once Facility Manager advises the PI to commence on the use of our facility, he will proceed to order the animals for his experiment.
6.8 The investigators/ researchers who would like to terminate their animals in the Animal Research Facility during or after completing the experiment and in the event whereby there is an increase in population in their animal colony, the Animal Termination Form ARF-SBS which can be obtained from Facility Manager Office must be filled and forwarded to Facility Manager for the purpose of updating the Animals stock account.
6.9 At the end of every month Facility Manager would compute the animal maintenance charges as per the rate of charges would be imposed by facility administration. It would be forwarded to Finance Manager –SBS for incurring the charges from the respective PI’s.
6.10 During the experiment, the investigator (PI) need to extend his experimental study period or modify his procedure/ experiment on the animals, before the modification of his procedure or expiry of approved study period, he has to get an approval from NTU- IACUC by using the (SOP-001.02 ARF-SBS/NIE IACUC Ethics Review Form for Modifications i.e. ARF-SBS/NIE 1b) Ethics Review form for Modifications can be obtained from the secretariat of NTU- IACUC.  
7 PROTECTIVE EQUIPMENTS

7.1 The investigators/researchers who are using the Animal Research Facility should use the PPE (Personal Protective Equipments) stated in the respective SOPs.  
8 RFERENCES

8.1 AALAS Learning Library

8.2 www.aalas.org
8.3 www.iacuc.org
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