	NANYANG TECHNOLOGICAL UNIVERSITY

NBS Professional Attachment (PA) 
SOH and SSS Professional Attachment Programme (PA)

Programmes in Brief




Background

For Nanyang Business School (NBS), Professional Attachment (PA) is compulsory for Year 2 Accountancy or Business students and Year 2 students doing a double degree in Accountancy and Business and Year 3 students doing a double degree in Business and Computer Science or Computer Engineering specialising in one of the following: 
Accountancy, Actuarial Science, Banking & Finance, Human Resource Consulting, Business Analytics, Risk Management and Insurance, or Marketing.  
For School of Humanities and School of Social Sciences (SOH and SSS), HSS Professional Attachment Programme (HPAP) is offered as an elective subject for Year 3 students from the following programmes: 

SOH: Chinese, English, History, Linguistics and Multilingual Studies and Philosophy  

SSS: Economics, Public Policy and Global Affairs, Psychology and Sociology

For the details of the undergraduates’ course curriculum, please login to the School’s website at the following urls: 
1) NBS: http://www.nbs.ntu.edu.sg/ProspectiveStudents/Undergrad/Pages/Home.aspx
2) SOH: http://www.soh.ntu.edu.sg
3) SSS: http://www.sss.ntu.edu.sg
Attachment Period
Participating organisations will need to adhere to the official attachment period, *13 May 2019 – 20 July 2019 (10 weeks).
Attachment Programme

The programme should emphasize on relevant applications and on the job training for the student to meet the following attachment objectives:

a)
To apply knowledge learned in the University;
b)
To strengthen work values through the corporate environment; and

c)
To gain interpersonal skills that promotes personal growth and development.

When the programme is approved by the school, it would be put up to the students for selection.
Allowance & Working Hours

The recommended allowance is $1,000 and the minimum allowance should be $800. As a guide, most organisations are paying $800 to $1500 per month. Employers are exempted from making CPF contributions on student allowance. For overseas internships, this subsistence allowance is paid to student to meet his/her daily expenses and lodging. Students will follow the normal working hours of the organisation on a five-day or five-and-a-half day week basis.

Insurance

Students are covered against personal or bodily injuries caused by or arising out of accidents through a Group Personal Accident Insurance Scheme (24-hour worldwide) arranged by NTU. The University has also taken up a Public Liability Policy Insurance to indemnify organisations against claims and damages arising as a result of an act committed by NTU’s students in the course of the attachment. The territorial limit for this coverage is worldwide, excluding countries under international sanctions.

Work Pass
Organisation taking in an international student, who is a full-time matriculated or registered student of NTU for local attachment programme is exempted from applying for a work pass.

Assessment of Students

Participating organisation is required to assign a supervisor who will be responsible for the students in terms of work allocation, guidance as well as to assess the performance of the students. The organisation supervisor will need to provide a mid-assessment feedback on the student’s performance to the NTU Faculty Supervisor which is conducted via phone calls/email.  The supervisor will also need to complete an online assessment form at the end of attachment to assess the performance of the students.  

Certificate for Accomplishment

Students who successfully complete the PA programme will be awarded a Certificate of Accomplishment signed by the Director of Career & Attachment Office. 

*Note: NTU would only recognise the official period as Professional Attachment Programme. Any extension beyond the official period would be students’ own personal arrangement with the organisation.
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	      Form 20
NANYANG TECHNOLOGICAL UNIVERSITY
NBS Professional Attachment (PA)
SOH and SSS Professional Attachment Programme (PA)
13 May 2019 – 20 July 2019 (10 weeks)



Form 20 – This form may take you 3 minutes to fill in

Please return the completed form to Career & Attachment Office, NTU, 50 Nanyang Avenue, South Spine, SS3-B2-15, Singapore 639798 (next to Lee Kong Chian Lecture Theatre) or fax to NTU at 67937925. You may also email the completed form to elchua@ntu.edu.sg.    
Alternatively, you can submit the programmes online via https://www3.ntu.edu.sg/opawww/aims/
	[Part I. Contact Person Information]
Name:

( FORMCHECKBOX 
Dr/ FORMCHECKBOX 
Mr/ FORMCHECKBOX 
Ms/ FORMCHECKBOX 
Mrs)

     
Designation:

     
Email:

     
Organisation:

     
Address:

     
Tel:

     
Fax:

     


	[Part II. Organisation Information]

1.

Brief description of organisation’s business activities:

     
2.

Industry classification:

     
3.

Organisation website URL (if any):

     
4.

Type of organisation: (Please tick the appropriate box):

 FORMCHECKBOX 
 Local Ownership#
 FORMCHECKBOX 
 Foreign Ownership#
  FORMCHECKBOX 
 Government-Link Company

 FORMCHECKBOX 
 Statutory Board
 FORMCHECKBOX 
 Government Department/Ministry


# based on majority shareholdings

Number of full-time staff in the organisation:        Number of full-time staff in the interning department:      
Number of interns currently employed in the interning department:      
5.

Allowance (CPF exempted):

S$

     
per month (recommended $1000 per month)

6.

Remarks, if any: 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
7.

Please declare: by signing here that this is not a home-office/virtual office:


	[IMPORTANT – Selection of students will be based on student resume/s sent to you (with or without interviews).


For further enquiries, please contact Career & Attachment Office, Mr Michael Chua at 6513-8169 or email to elchua@ntu.edu.sg
	   Form 21 - PA 
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    Form 21 – This form may take you 3 minutes to fill in
	Please return the completed form to Career & Attachment Office, NTU, 50 Nanyang Avenue, South Spine, SS3-B2-15, Singapore 639798 (next to Lee Kong Chian Lecture Theatre) or fax to NTU at 67937925. You may also email the completed form to elchua@ntu.edu.sg.    

	[PART I. – ^Description of Programme / Work Scope] - Please make copies of this form if you have more than one programme.
Please describe in detail the work that students will be involved in during the 10-week attachment.   

Pre-requisites, if any:
[PART II. –  Please indicate the TOTAL number of students required for the above ^Description: ______ Student/s   
[PART III. – Please indicate the number of students required for each course / specialisation]

Student's Specialisation
Projected Number
Student's Specialisation
Projected Number
Accountancy

Human Resource Consulting (HRC)

Actuarial Science (ACS)

Business Analytics
Banking & Finance (BAF)

Marketing (MKG)

Risk Management and Insurance (RMI)
Double Degree in Business & Computing

Double Degree in Business & Computer Engineering

Double Degree in Accountancy & Business (ACS, BAF, HRC, BA, MKG, RMI)

If students are attached to branch or subsidiary, please state the following information:

Name of the branch/subsidiary:

Address:
Remarks, if any:

[PART IV. – Supervisor for the above programme]

Name (Dr / Mr / Ms / Mrs): 
Designation :

     
Organisation Email :

Telephone:

For further enquiries, please contact Career & Attachment Office, Mr Michael Chua at 6513-8169  or email to elchua@ntu.edu.sg
Form 21A - HPAP 

NANYANG TECHNOLOGICAL UNIVERSITY
NBS Professional Attachment (PA) 

SOH and SSS Professional Attachment Programme (PA)
13 May 2019 – 20 July 2019 (10 weeks)
  Form 21 – This form may take you 3 minutes to fill in
Please return the completed form to Career & Attachment Office, NTU, 50 Nanyang Avenue, South Spine, SS3-B2-15, Singapore 639798 (next to Lee Kong Chian Lecture Theatre) or fax to NTU at 67937925. You may also email the completed form to elchua@ntu.edu.sg.    

[PART I. – ^Description of Programme / Work Scope] - Please make copies of this form if you have more than one programme.
Please describe in detail the work that students will be involved in during the 10-week attachment. 
Pre-requisites, if any:
[PART II. –  Please indicate the TOTAL number of students required for the above ^Description: ______ Student/s            

[PART III. – Please indicate the number of students required for each course / specialisation]

Student's Specialisation
Projected Number
Student's Specialisation
Projected Number
Chinese

Psychology

Economics

Sociology

English

Linguistics and Multilingual Studies

History

Public Policy and Global Affairs
Philosophy
If students are attached to branch or subsidiary, please state the following information:

Name of the branch/subsidiary:

Address:
Remarks, if any:
[PART IV. – Supervisor for the above programme]

Name (Dr / Mr / Ms / Mrs): 
: 

     
Designation :

:

     
Organisation Email :

 :

     
Telephone:

For further enquiries, please contact Career & Attachment Office, Mr Michael Chua at 6513-8169 or email to elchua@ntu.edu.sg
NANYANG TECHNOLOGICAL UNIVERSITY
NBS Professional Attachment (PA)
SOH and SSS Professional Attachment Programme (PA)
13 May 2018 – 20 July 2019 (10 weeks)


	Reporting Instructions for Students

Please complete the form below and fax back to NTU at 67937925 or email back at elchua@ntu.edu.sg. Thank you.


	Organisation Name: 



	Address where students are required to report on the first day:



	Postal Code:



	PA Contact Person: 

Name (Dr / Mr / Ms / Mrs):

Designation:

Tel/Fax:

Organisation Email:



	Date of Reporting: 13 May 2019 
( If differ, please state: 

   
           ) 

	Time of Reporting: 

	Reporting Officer (1st Day of reporting) - If differ from above, please state:

Name (Dr / Mr / Ms / Mrs):

Designation:

Tel/Fax:

Organisation Email:



	Working Days/Hours: 
Monday – Friday:
Saturday :

	Transport Pick-up Point (if any): 



	Allowance (Recommended $1000 per month): 



	Dress Code: 



	Special Instructions to students, if any: 

	Completed by Organisation Staff Name & Signature:


	Date:

	



  Updated on 14 August 2018

